[bookmark: _GoBack]Final pre-project step: Followup confirmations (once your recruit has filled):

Filling your recruit is just the beginning! To have a truly successful online immersive study, you’ll want to confirm your participant group 1-2 days prior to the online study launch.

Depending on how your team is established, you may choose to reach out to the group directly, or your recruiter may prefer to perform the confirmation as part of their process.

Here is a sample confirmation Email:

Dear______,

Greetings, you may recall recently agreeing to participate in a study about ___________.

This is going to be a very fun and exciting online community, all about ____________.


Here is how it works: 


· You will receive an invitation at (insert time) from (insert unique Studyspace email address from your Setup:Project page top right corner).  Please open the email, click on the link and register for the Studyspace site.  If you do not receive an invitation by (insert time), please contact me back at this email address so we can get you set up in the study.

· The study takes place entirely Online on our secure Website. It will involve lots of creativity and interesting work  -- all about ______________.


· The study runs from through _________through _____. We expect the project to take about 30 - 45 minutes per day of your time overall. In order to be considered live in the study, you’ll need to login and complete the first day’s activities by ______________.

· For completing all the Online work over the three weeks, you will receive $_____ as a big thank you for your time and opinions!  You’ll receive your incentive within XX days after the study’s end, in _______(eg. Check) form. 


Please honor your commitment to participate in the study as only a few people will be invited to participate. Your participation is vital to the success of the research being conducted.

Thank you for joining! 

________,


Often, researchers find it effective to include a more formal Participant Guide for the project. Here is an example:



Welcome!

Thank you for participating in The Hair Care Project! We are very glad to have you! 

This guide will tell you all about The Hair Care Project and what you can expect.

What is the Hair Care Project

The Hair Care Project is a project that is aiming to understand how people use hair 

care products and will take place over just one week. The study will be conducted 

entirely online and you will be able to participate on your own schedule from your 

home. The purpose of the Project is to gain a better understanding your

experiences and preferences with hair care.

What Will You Be Asked to Do?

You will be sent an email asking you to register on The Hair Care project web site This 

will be your home for the project. The first time you login to the web site, you will be 

asked to agree to the terms and conditions of the project, choose a screen name and a 

password.

For the next week you will be asked to login to the site each day and complete a variety 

of activities. Activities will include answering questions, keeping diaries and taking 

pictures using your digital camera or camera phone and posting them to the project site. 

We’ll have some fun activities that we think you’ll have a good time with.

How much time will it take?

We estimate that the project will require 15-45 minutes of your time each day. Again, 

the study will be conducted entirely online and you will be able to participate on your 

own schedule.

What do you get for participating?

For your contribution to The Hair Care Project, you will receive $100 Amazon gift 

card! (Your card will be sent via email at the end of the project).

Please remember, you must participate the entire week to qualify for your incentive!

Got questions?

We are only an e-mail away if you have any concerns you'd like us to address. You can 

contact us at INSERT EMAIL ADDRESS HERE.
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